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NEW YORK MINIMUM WAGE

If you have questions, need more information or want to !le a complaint, please visit www.labor.ny.gov/minimumwage or call: 1-888-469-7365.

New York City
Large Employers (11 or more employees) 4NBMM�&NQMPZFST�	10 or less employees)

Minimum Wage  $15.00 Minimum Wage  $15.00
Overtime after 40 hours $22.50 Overtime after 40 hours $22.50

Tipped workers      $15.00 Tipped workers      $15.00
Overtime after 40 hours      $22.50 Overtime after 40 hours      $22.50

Long Island and Westchester County

Minimum Wage  $14.00
Overtime after 40 hours $21.00

Tipped workers      $14.00
Overtime after 40 hours      $21.00

Remainder of New York State

Minimum Wage  $12.50
Overtime after 40 hours $18.75

Tipped workers      $12.50
Overtime after 40 hours      $18.75

Extra Pay you may be owed in addition to the minimum wage rates shown above:
t����0WFSUJNF – You must be paid 1½ times 

your regular rate of pay (no less than 
amounts shown above) for weekly hours 
over 40 (or 44 for residential employees).
Exceptions: Overtime is not required for 
salaried professionals, or for executives 
and administrative sta# whose weekly 
salary is more than 75 times the minimum 
wage rate.

t����$BMM�JO�QBZ – If you go to work as scheduled 
and your employer sends you home early, 
you may be entitled to extra hours of pay 
at the minimum wage rate for that day.

t����4QSFBE� PG� IPVST – If your workday lasts 
longer than ten hours, you may be entitled 
to extra daily pay. The daily rate is equal 
to one hour of pay at the minimum wage 
rate.

t����6OJGPSN�NBJOUFOBODF – If you clean your own 
uniform, you may be entitled to additional 
weekly pay. The weekly rates are available 
online.

.JOJNVN�8BHF�1PTUFS
Post in Plain View

-4�����	�����


Minimum Wage hourly rates e!ective 12/31/2020 – 12/30/2021
Attention Miscellaneous Industry Employees

Credits and Allowances that may reduce your pay below the minimum wage rates shown above:
t����5JQT – Beginning December 31, 2020, your 

employer must pay the full applicable 
minimum wage rate, and cannot take any 
tip credit.

t����.FBMT�BOE�MPEHJOH – Your employer may claim a limited amount of your wages for meals and 
lodging that they provide to you, as long as they do not charge you anything else. The rates 
and requirements are set forth in wage orders and summaries, which are available online.
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RIGHT TO KNOW

YOU HAVE A RIGHT TO KNOW!

Your employer must inform you of the health effects 
and hazards of toxic substances at your worksite.

Learn all you can about toxic substances on your job. 
For more information, contact:

_____________________________________________
Name

_____________________________________________
Location & Phone Number

THE RIGHT TO KNOW LAW WORKS FOR YOU

NEW YORK STATE DEPARTMENT OF HEALTH

2706 4/00 Revised 8/2010
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EQUAL PAY NOTICE

%JWJTJPO�PG�-BCPS�4UBOEBSET
www.labor.ny.gov

Equal Pay Provision of the New York State Labor Law
"SUJDMF���4FDUJPO����

f� ����� %JòFSFOUJBM� JO� SBUF� PG� QBZ� CFDBVTF� PG� QSPUFDUFE� DMBTT� TUBUVT�
prohibited.
1.   No employee with status within one or more protected class or 

classes shall be paid a wage at a rate less than the rate at which an 
employee without status within the same protected class or classes 
in the same establishment is paid for: (a) equal work on a job the 
performance of which requires equal skill, e#ort and responsibility, 
and which is performed under similar working conditions, or (b) 
substantially similar work, when viewed as a composite of skill, e#ort, 
and responsibility, and performed under similar working conditions; 
except where payment is made pursuant to a di#erential based on:
(i)   a seniority system;
(ii)   a merit system;
(iii)   a system which measures earnings by quantity or quality of 

production; or
(iv)   a bona !de factor other than status within one or more protected 

DMBTT�PS�DMBTTFTTVDI�BT�FEVDBUJPO�USBJOJOH�PS�FYQFSJFODF��4VDI�
factor:

	"
���TIBMM� OPU� CF� CBTFE� VQPO� PS� EFSJWFE� GSPN� B� EJòFSFOUJBM� JO�
compensation based on status within one or more protected 
class or classes and

(B)   shall be job-related with respect to the position in question 
BOE�TIBMM�CF�DPOTJTUFOU�XJUI�CVTJOFTT�OFDFTTJUZ��4VDI�FYDFQUJPO�
under this paragraph shall not apply when the employee 
demonstrates
(1)   that an employer uses a particular employment practice 

that causes a disparate impact on the basis of status within 
one or more protected class or classes,

(2)   that an alternative employment practice exists that would 
serve the same business purpose and not produce such 
di#erential, and

(3)   that the employer has refused to adopt such alternative 
practice.

2.   For the purpose of subdivision one of this section:
(a)  ”business necessity” shall be de!ned as a factor that bears a 

manifest relationship to the employment in question, and
(b)  ”protected class” shall include age, race, creed, color, national 

origin, sexual orientation, gender identity or expression, military 
status, sex, disability, predisposing genetic characteristics, familial 
status, marital status, or domestic violence victim status, and any 
employee protected from discrimination pursuant to paragraphs 

(a), (b), and (c) of subdivision one of section two hundred ninety-
six and any intern protected from discrimination pursuant to 
section two hundred ninety-six-c of the executive law.

3.   For the purposes of subdivision one of this section, employees shall 
be deemed to work in the same establishment if the employees 
work for the same employer at workplaces located in the same 
geographical region, no larger than a county, taking into account 
population distribution, economic activity, and/or the presence of 
municipalities.

4.   (a) No employer shall prohibit an employee from inquiring about, 
discussing, or disclosing the wages of such employee or another 
employee.
	C
���"O�FNQMPZFS�NBZ�JO�B�XSJUUFO�QPMJDZ�QSPWJEFE�UP�BMM�FNQMPZFFT�

establish reasonable workplace and workday limitations on 
the time, place and manner for inquires about, discussion of, 
PS� UIF�EJTDMPTVSF�PG�XBHFT��4VDI� MJNJUBUJPOT� TIBMM�CF�DPOTJTUFOU�
with standards promulgated by the commissioner and shall be 
DPOTJTUFOU�XJUI�BMM�PUIFS�TUBUF�BOE�GFEFSBM�MBXT��4VDI�MJNJUBUJPOT�
may include prohibiting an employee from discussing or 
disclosing the wages of another employee without such 
FNQMPZFF�T�QSJPS�QFSNJTTJPO�

(c)   Nothing in this subdivision shall require an employee to disclose 
his or her wages. The failure of an employee to adhere to such 
reasonable limitations in such written policy shall be an a$rmative 
defense to any claims made against an employer under this 
subdivision, provided that any adverse employment action taken 
by the employer was for failure to adhere to such reasonable 
limitations and not for mere inquiry, discussion or disclosure of 
wages in accordance with such reasonable limitations in such 
written policy.

(d)   This prohibition shall not apply to instances in which an employee 
who has access to the wage information of other employees 
BT� B� QBSU� PG� TVDI� FNQMPZFF�T� FTTFOUJBM� KPC� GVODUJPOT� EJTDMPTFT�
the wages of such other employees to individuals who do not 
otherwise have access to such information, unless such disclosure 
is in response to a complaint or charge, or in furtherance of an 
investigation, proceeding, hearing, or action under this chapter, 
including an investigation conducted by the employer.

(e)   Nothing in this section shall be construed to limit the rights of an 
employee provided under any other provision of law or collective 
bargaining agreement.

For questions, write or call your nearest o$ce, (listed below), of the:
New York State Department of Labor

Division of Labor Standards
Albany District
4UBUF�0óDF�$BNQVT
#MEH�����3N�����"
"MCBOZ�/:������
(518)457-2730

New York City District
���7BSJDL�4USFFU��UI�'MPPS 
New York, NY 10013 
(212) 775-3880

Syracuse District
����&BTU�8BTIJOHUPO�4USFFU�3N����� 
4ZSBDVTF�/:������ 
(315) 428-4057

Garden City District
����0BL�4USFFU�4VJUF�
101 
Garden City, NY 11530 
	���
���������

Bu!alo District
����.BJO�4USFFU�3N�����
Bu#alo, NY 14202
	���
���������

Rochester Sub-District
����8BSJOH�3PBE�3N����� 
3PDIFTUFS�/:������ 
(585) 258-4550

White Plains District
����#MPPNJOHEBMF�3PBE 
8IJUF�1MBJOT�/:������ 
	���
��������� -4�����	�����
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FRINGE BENEFITS AND HOURS

NOTICE REQUIREMENTS FOR  
FRINGE BENEFITS AND HOURS

Section 195.5 of the New York State Labor Law effective December 12, 1981 provides as follows: “Every employer shall notify 
his employees in writing or by publicly posting the employer’s policy on sick leave, vacation, personal leave, holidays and hours.”

For written information on your employer’s policy on sick leave, vacation, personal leave, holidays and hours can be obtained at:
�3OHDVH�DGYLVH�HPSOR\HHV�ZKHUH�WKH\�PD\�REWDLQ�ZULWWHQ�LQIRUPDWLRQ�RQ�IULQJH�EHQHÀWV�DQG�KRXUV��
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SCHEDULE OF HOURS OF WORK FOR MINORS

FOLLOWING ARE THE HOURS OF WORK  
FOR MINORS UNDER EIGHTEEN EMPLOYED AT

�3OHDVH�SURYLGH�QDPH�RI�HVWDEOLVKPHQW�RQ�WKH�DERYH�OLQH��

Please provide daily starting time and ending time, including meal periods, for every day each minor is scheduled to work.

Name of Minor 4VO��	.FBM�1FSJPE

In      Out     In     Out

.PO��	.FBM�1FSJPE

In      Out     In     Out

5VF��	.FBM�1FSJPE

In      Out     In     Out

8FE��	.FBM�1FSJPE

In      Out     In     Out

5IV��	.FBM�1FSJPE

In      Out     In     Out

'SJ��	.FBM�1FSJPE

In      Out     In     Out

4BU��	.FBM�1FSJPE

In      Out     In     Out

A SCHEDULE OF HOURS OF WORK FOR MINORS UNDER 18 YEARS OF AGE MUST BE POSTED IN THE ESTABLISHMENT BY THE EMPLOYER.
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RIGHT OF NURSING MOTHERS TO EXPRESS BREAST MILK

Section 206-c of the New York State Labor Law provides as follows:
Right of Nursing Mothers to Express Breast Milk. 

An employer shall provide reasonable unpaid break time or permit an employee to express breast milk for her nursing child for 
up to three years following child birth. The employer shall make reasonable efforts to provide a room or other location, in close 
proximity to the work area, where an employee can express milk in privacy. No employer shall discriminate in any way against an 
HPSOR\HH�ZKR�FKRRVHV�WR�H[SUHVV�EUHDVW�PLON�LQ�WKH�ZRUNSODFH��$Q�HPSOR\HH�ZLVKLQJ�WR�DYDLO�KHUVHOI�RI�WKLV�EHQHÀW�LV�UHTXLUHG�
to give her employer advance notice. Such notice shall preferably be provided to the employer prior to the employee’s return to 
work following the birth of the child in order to allow the employer an opportunity to establish a location and schedule leave time 
amongst multiple employees if needed.

Rev. 10/08

NEW YORK BREASTFEEDING:



9  New York Labor Laws
Questions? Learn more by calling 1-800-745-9970

2IÀFLDO�3ULQW�6L]H������µ�[���µ
&RPSOLDQFH�5HDG\���'R�1RW�6FDOH

35,17

BLOOD DONATION LEAVE

4FDUJPO� ����K� PG� UIF� -BCPS� -BX� NBOEBUFT� UIBU� FNQMPZFST� QSPWJEF� MFBWF� UJNF� UP� FNQMPZFFT� GPS� UIF� 
QVSQPTF� PG� EPOBUJOH� CMPPE�� 5IF� UXP� UZQFT� PG� CMPPE� EPOBUJPO� MFBWFT� BSF� 0ò�1SFNJTFT� #MPPE� %POBUJPO� 
BOE�%POBUJPO�-FBWF�"MUFSOBUJWFT���
Compensation for Leave - Leave granted to employees for o#-premises blood donation is not required to 
be paid leave. leave taken by employees for donation leave alternatives shall be paid leave given without 
requiring the employee to use accumulated vacation, personal, sick, or other already existing leave time.

O!-Premises Donation - Employees taking leave for o#-premises blood donation shall be permitted at least 
POF� MFBWF�QFSJPE�QFS�DBMFOEBS�ZFBS�PG� UISFF�IPVST�EVSBUJPO�EVSJOH� UIF�FNQMPZFF�T� SFHVMBS�XPSL� TDIFEVMF��
Employers are not required to allow o#-premises blood donation leave under Labor Law § 202-j to accrue if 
it is not used during the calendar year.  Leave granted to employees for o#-premises blood donation is not 
required to be paid leave.
Donation Leave Alternatives - Leave for blood donation leave alternatives shall be given twice per calendar 
year and it shall be paid leave given without use of vacation, personal, sick, or other already existing leave 
BDDSVBMT��6OEFS�UIF�%POBUJPO�-FBWF�"MUFSOBUJWFT�UIF�EPOBUJOH�PG�CMPPE�TIPVME�CF�BU�B�DPOWFOJFOU�UJNF�BOE�
QMBDF�TFU�CZ�UIF�FNQMPZFS��5IF�UJNF�TIBMM�OPU�CF�B�UJNF�PVUTJEF�BO�FNQMPZFF�T�OPSNBM�XPSL�IPVST�OPS�TIBMM�UIF�
location be not reasonable travel distance for an employee.  If an employee provides prompt notice that he or 
she is not or was not able to participate in a blood donation leave alternative because the employee is or was 
on leave (such as sick or vacation leave), and if as a result the employer has not provided the employee with 
the opportunity to participate in at least two blood leave alternatives during working hours in a calendar year, 
the employer must either make available another such alternative to the employee, or allow the employee 
to take leave to make an o#-premises donation. Employees donating blood during a blood donation leave 
alternative must be allowed su$cient leave time necessary to donate blood, to recover, including partaking 
nourishment after donating, and to return to work.

0VS�DPNQBOZ�T�CMPPE�EPOBUJPO�XJMM�PDDVS��@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@
� 1MFBTF�JOEJDBUF�UJNF�BOE�QMBDF

4IPVME�ZPV�IBWF�BOZ�RVFTUJPOT�QMFBTF�DPOUBDU��@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@
1MFBTF�JOEJDBUF�BENJOJTUSBUPS

-4�����	�����
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NO SMOKING NOTICE

NO SMOKING
Effective July 24, 2003, the amended New York State Clean Indoor Air Act (Public Health Law, Article
���(��SURKLELWV�VPRNLQJ�LQ�YLUWXDOO\�DOO�ZRUNSODFHV��LQFOXGLQJ�UHVWDXUDQWV�DQG�EDUV��7KH�FKDQJHV�LQ
WKH�$FW�UHÁHFW�WKH�VWDWH·V�FRPPLWPHQW�WR�HQVXULQJ�WKDW�DOO�ZRUNHUV�DUH�SURWHFWHG�IURP�VHFRQGKDQG
smoke. Localities may continue to adopt and enforce local laws regulating smoking. However, these
regulations must be at least as strict as the Clean Indoor Air Act.

STATE OF NEW YORK - Department of Health - Antonia C. Novello, M.D., M.P.H., Dr. P.H., Commissioner
For more information about the Act, call 1-800-458-1158, ext. 2-7600.
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RIGHT TO VOTE

ATTENTION ALL EMPLOYEES

TIME ALLOWED EMPLOYEES TO VOTE ON ELECTION DAY
/�:��&-&$5*0/�-"8�4&$5*0/������I 45"5&4�5)"5�

t��*'�:06�%0�/05�)"7&���$0/4&$65*7&�)0634�50�705&�&*5)&3�'30.�5)&�01&/*/(�0'�5)&�10--4�50�
5)&�#&(*//*/(�0'�:063�803,*/(�4)*'5�03�#&58&&/�5)&�&/%�0'�:063�803,*/(�4)*'5�"/%�5)&�
$-04*/(�0'�5)&�10--4�:06�.":�5",&�0''�61�50���)0634�8*5)065�-044�0'�1":�50�"--08�:06�
5*.&�50�705&�*'�:06�"3&�"�3&(*45&3&%�705&3�

t��:06�.":�5",&�5*.&�0''�"5�5)&�#&(*//*/(�03�&/%�0'�:063�803,*/(�4)*'5�"4�:063�&.1-0:&3�
.":�%&4*(/"5&�6/-&44�05)&38*4&�.656"--:�"(3&&%�

t��:06�.645�/05*':�:063�&.1-0:&3�/05�-&44�5)"/���%":4�#65�/05�.03&�5)"/����%":4�#&'03&�
5)&�%":�0'�5)&�&-&$5*0/�5)"5�:06�8*--�5",&�5*.&�0''�50�705&�

i Employers: Not less than ten working days before any Election Day, every employer shall post conspicuously in the place of work 
XIFSF�JU�DBO�CF�TFFO�BT�FNQMPZFFT�DPNF�PS�HP�UP�UIFJS�QMBDF�PG�XPSL�B�OPUJDF�TFUUJOH�GPSUI�UIF�QSPWJTJPOT�PG�UIJT�MBX��4VDI�OPUJDF�
shall be kept posted until the close of the polls on Election Day. 3FWJTFE����������
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WORKERS’ COMPENSATION

WORKERS’ COMPENSATION NOTICE
Employers must obtain and keep in effect workers’ compensation coverage for their 
employees; there must be no lapse in coverage even when switching insurance carriers. The 
ODZ�UHTXLUHV�DOPRVW�DOO�HPSOR\HUV�RSHUDWLQJ�LQ�1HZ�<RUN�6WDWH�WR�KDYH�ZRUNHUV·�FRPSHQVDWLRQ�
DQG�GLVDELOLW\�FRYHUDJH�IRU�WKHLU�HPSOR\HHV��7KLV�UHTXLUHPHQW�FDQ�EH�IXOÀOOHG�E\�SXUFKDVLQJ�
insurance coverage through an insurance carrier or by obtaining authorization from the Board 
to be self-insured. 

Employers must post a notice of workers’ compensation coverage and 
employee rights. This notice is in a form prescribed by the Workers’ Compensation Board. 
Employers obtain the notice from their insurance carrier or, if self-insured, from the Board. 
The notice includes the name and address of the insurance carrier and the policy number of 
the employer. It must be posted in a conspicuous place in the employer’s place of business. 
9LRODWLRQV�RI�WKLV�UHTXLUHPHQW�FDQ�UHVXOW�LQ�D�ÀQH�RI�XS�WR������SHU�YLRODWLRQ�
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DISABILITY BENEFITS LAW

An employer who has had in New York State employment 1 or more employees on each of 
at least 30 days in any calendar year shall be a “covered employer” subject to the Disability 
%HQHÀWV�/DZ�DIWHU�WKH�H[SLUDWLRQ�RI���ZHHNV�IROORZLQJ�WKH���WK�GD\�RI�VXFK�HPSOR\PHQW��
These 30 days of employment need not be consecutive days but must be work days of 
employment in one calendar year. In addition to the above-stated provisions, effective 
January 1, 1984, employers of personal or domestic employees in a private home are subject 
if they employ at least one employee who works 40 or more hours per week for that one 
employer. (NOTE: Prior to January 1, 1984, employers are subject only if they have 4 or more 
HPSOR\HHV���(DFK�FRYHUHG�HPSOR\HU�PXVW�SRVW�DQG�PDLQWDLQ�FRQVSLFXRXVO\�DW�WKH�SODFH�RU�
places of business a prescribed form, Notice of Compliance, stating the provisions have been 
PDGH�IRU�WKH�SD\PHQW�RI�'LVDELOLW\�%HQHÀWV�WR�DOO�HOLJLEOH�HPSOR\HHV��7R�REWDLQ�WKH�1RWLFH�RI�
Compliance, please contact your Disability Insurance Carrier.
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NEW YORK CORRECTION LAW ARTICLE 23-A

NEW YORK CORRECTION LAW ARTICLE 23-A LICENSURE AND EMPLOYMENTOF PERSONS 
PREVIOUSLYCONVICTED OF ONE OR MORE CRIMINAL OFFENSES

Section 750. 'HÀQLWLRQV��751. Applicability. 752. Unfair discrimination against persons previously convicted of one or more 
criminal offenses prohibited. 753. Factors to be considered concerning a previous criminal conviction; presumption. 754. 
Written statement upon denial of license or employment. 755. Enforcement. §750. 'HÀQLWLRQV� For the purposes of this article, 
the following terms shall have the following meanings: (1) “Public agency” means the state or any local subdivision thereof, or 
any state or local department, agency, board or commission. (2) “Private employer” means any person, company, corporation, 
labor organization or association which employs ten or more persons. (3) “Direct relationship” means that the nature of criminal 
FRQGXFW�IRU�ZKLFK�WKH�SHUVRQ�ZDV�FRQYLFWHG�KDV�D�GLUHFW�EHDULQJ�RQ�KLV�ÀWQHVV�RU�DELOLW\�WR�SHUIRUP�RQH�RU�PRUH�RI�WKH�GXWLHV�RU�
UHVSRQVLELOLWLHV�QHFHVVDULO\�UHODWHG�WR�WKH�OLFHQVH��RSSRUWXQLW\��RU�MRE�LQ�TXHVWLRQ��(4)�´/LFHQVHµ�PHDQV�DQ\�FHUWLÀFDWH��OLFHQVH��
SHUPLW�RU�JUDQW�RI�SHUPLVVLRQ�UHTXLUHG�E\�WKH�ODZV�RI�WKLV�VWDWH��LWV�SROLWLFDO�VXEGLYLVLRQV�RU�LQVWUXPHQWDOLWLHV�DV�D�FRQGLWLRQ�IRU�
the lawful practice of any occupation, employment, trade, vocation, business, or profession. Provided, however, that “license” 
VKDOO�QRW��IRU�WKH�SXUSRVHV�RI�WKLV�DUWLFOH��LQFOXGH�DQ\�OLFHQVH�RU�SHUPLW�WR�RZQ��SRVVHVV��FDUU\��RU�ÀUH�DQ\�H[SORVLYH��SLVWRO��
KDQGJXQ��ULÁH��VKRWJXQ��RU�RWKHU�ÀUHDUP��(5) “Employment” means any occupation, vocation or employment, or any form of 
vocational or educational training. Provided, however, that “employment” shall not, for the purposes of this article, include 
membership in any law enforcement agency. §751. Applicability. The provisions of this article shall apply to any application by 
any person for a license or employment at any public or private employer, who has previously been convicted of one or more 
criminal offenses in this state or in any other jurisdiction, and to any license or employment held by any person whose conviction 
of one or more criminal offenses in this state or in any other jurisdiction preceded such employment or granting of a license, 
except where a mandatory forfeiture, disability or bar to employment is imposed by law, and has not been removed by an 
H[HFXWLYH�SDUGRQ��FHUWLÀFDWH�RI�UHOLHI�IURP�GLVDELOLWLHV�RU�FHUWLÀFDWH�RI�JRRG�FRQGXFW��1RWKLQJ�LQ�WKLV�DUWLFOH�VKDOO�EH�FRQVWUXHG�
to affect any right an employer may have with respect to an intentional misrepresentation in connection with an application for 
employment made by a prospective employee or previously made by a current employee. §752. Unfair discrimination against 
persons previously convicted of one or more criminal offenses prohibited. No application for any license or employment, and 
no employment or license held by an individual, to which the provisions of this article are applicable, shall be denied or acted 
upon adversely by reason of the individual’s having been previously convicted of one or more criminal offenses, or by reason 
RI�D�ÀQGLQJ�RI�ODFN�RI�´JRRG�PRUDO�FKDUDFWHUµ�ZKHQ�VXFK�ÀQGLQJ�LV�EDVHG�XSRQ�WKH�IDFW�WKDW�WKH�LQGLYLGXDO�KDV�SUHYLRXVO\�EHHQ�
convicted of one or more criminal offenses, unless: (1) There is a direct relationship between one or more of the previous 
FULPLQDO�RIIHQVHV�DQG�WKH�VSHFLÀF�OLFHQVH�RU�HPSOR\PHQW�VRXJKW�RU�KHOG�E\�WKH�LQGLYLGXDO��RU�(2) the issuance or continuation 
of the license or the granting or continuation of the employment would involve an unreasonable risk to property or to the 
VDIHW\�RU�ZHOIDUH�RI�VSHFLÀF�LQGLYLGXDOV�RU�WKH�JHQHUDO�SXEOLF��§753. Factors to be considered concerning a previous criminal 
conviction; presumption. 1.�,Q�PDNLQJ�D�GHWHUPLQDWLRQ�SXUVXDQW�WR�VHFWLRQ�VHYHQ�KXQGUHG�ÀIW\�WZR�RI�WKLV�FKDSWHU��WKH�SXEOLF�
agency or private employer shall consider the following factors: (a) The public policy of this state, as expressed in this act, to 
encourage the licensure and employment of persons previously convicted of one or more criminal offenses. (b) 7KH�VSHFLÀF�
duties and responsibilities necessarily related to the license or employment sought or held by the person. (c) The bearing, if 
DQ\��WKH�FULPLQDO�RIIHQVH�RU�RIIHQVHV�IRU�ZKLFK�WKH�SHUVRQ�ZDV�SUHYLRXVO\�FRQYLFWHG�ZLOO�KDYH�RQ�KLV�ÀWQHVV�RU�DELOLW\�WR�SHUIRUP�
one or more such duties or responsibilities. (d) The time which has elapsed since the occurrence of the criminal offense or 
offenses. (e) The age of the person at the time of occurrence of the criminal offense or offenses. (f) The seriousness of the 
offense or offenses. (g) Any information produced by the person, or produced on his behalf, in regard to his rehabilitation and 
good conduct. (h) The legitimate interest of the public agency or private employer in protecting property, and the safety and 
ZHOIDUH�RI�VSHFLÀF�LQGLYLGXDOV�RU�WKH�JHQHUDO�SXEOLF��2.�,Q�PDNLQJ�D�GHWHUPLQDWLRQ�SXUVXDQW�WR�VHFWLRQ�VHYHQ�KXQGUHG�ÀIW\�WZR�
RI�WKLV�FKDSWHU��WKH�SXEOLF�DJHQF\�RU�SULYDWH�HPSOR\HU�VKDOO�DOVR�JLYH�FRQVLGHUDWLRQ�WR�D�FHUWLÀFDWH�RI�UHOLHI�IURP�GLVDELOLWLHV�RU�
D�FHUWLÀFDWH�RI�JRRG�FRQGXFW�LVVXHG�WR�WKH�DSSOLFDQW��ZKLFK�FHUWLÀFDWH�VKDOO�FUHDWH�D�SUHVXPSWLRQ�RI�UHKDELOLWDWLRQ�LQ�UHJDUG�
WR�WKH�RIIHQVH�RU�RIIHQVHV�VSHFLÀHG�WKHUHLQ��§754. :ULWWHQ�VWDWHPHQW�XSRQ�GHQLDO�RI�OLFHQVH�RU�HPSOR\PHQW��$W�WKH�UHTXHVW�
of any person previously convicted of one or more criminal offenses who has been denied a license or employment, a public 
DJHQF\�RU�SULYDWH�HPSOR\HU�VKDOO�SURYLGH��ZLWKLQ�WKLUW\�GD\V�RI�D�UHTXHVW��D�ZULWWHQ�VWDWHPHQW�VHWWLQJ�IRUWK�WKH�UHDVRQV�IRU�VXFK�
denial. §755. Enforcement. 1. In relation to actions by public agencies, the provisions of this article shall be enforceable by 
a proceeding brought pursuant to article seventy-eight of the civil practice law and rules. 2. In relation to actions by private 
employers, the provisions of this article shall be enforceable by the division of human rights pursuant to the powers and 
SURFHGXUHV�VHW�IRUWK�LQ�DUWLFOH�ÀIWHHQ�RI�WKH�H[HFXWLYH�ODZ��DQG��FRQFXUUHQWO\��E\�WKH�1HZ�<RUN�FLW\�FRPPLVVLRQ�RQ�KXPDQ�ULJKWV�
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UNEMPLOYMENT INSURANCE

ATTENTION EMPLOYERS  
NOTICE REGARDING UNEMPLOYMENT INSURANCE

The New York State unemployment insurance program, which is administered by the State Labor 
'HSDUWPHQW��SURYLGHV�LPPHGLDWH��VKRUW�WHUP�ÀQDQFLDO�SURWHFWLRQ�IRU�SHRSOH�ZKR�DUH�RXW�RI�ZRUN�
WKURXJK�QR�IDXOW�RI�WKHLU�RZQ��,W�LV�ÀQDQFHG�E\�HPSOR\HUV�WKURXJK�D�WD[�RQ�WKHLU�SD\UROOV��,I�\RX�SD\�
compensation to individuals for their services, you may be liable for Unemployment Insurance and 
Withholding taxes and wage reporting responsibilities. In order to determine if your business is 
liable for Unemployment Insurance, please contact, 1-800-829-3676. Upon registration, employers 
�H[FHSW�KRXVHKROG�HPSOR\HUV��ZLOO�UHFHLYH�D�SRVWHU��´1RWLFH�WR�(PSOR\HHVµ��,$������ZKLFK�LQIRUPV�
their workers that their jobs are protected by unemployment insurance. It must be posted where 
it may easily be seen by employees. Additional copies may be obtained by contacting the nearest 
8QHPSOR\PHQW�,QVXUDQFH�7D[�6HUYLFHV�2IÀFH�RU�WKH�'HSDUWPHQW�RI�/DERU��5HJLVWUDWLRQ�6XEVHFWLRQ�
at 518-457-4179.
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DISCRIMINATION

1-888-392-3644

WWW.DHR.NY.GOV
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DISCRIMINATION BASED UPON AGE, RACE, CREED, COLOR, NATIONAL ORIGIN, SEXUAL ORIENTATION, MILITARY 
STATUS, SEX, PREGNANCY, GENDER IDENTITY OR EXPRESSION, DISABILITY OR MARITAL STATUS IS PROHIBITED BY 
THE NEW YORK STATE HUMAN RIGHTS LAW. SEXUAL HARASSMENT OR HARASSMENT BASED UPON ANY OF THESE 
PROTECTED CLASSES ALSO IS PROHIBITED.

ALL EMPLOYERS (until February 8, 2020, only employers with 4 or more employees are covered), EMPLOYMENT 
AGENCIES, LABOR ORGANIZATIONS AND APPRENTICESHIP TRAINING PROGRAMS
"MTP�QSPIJCJUFE��EJTDSJNJOBUJPO�JO�FNQMPZNFOU�PO�UIF�CBTJT�PG�4BCCBUI�PCTFSWBODF�PS�SFMJHJPVT�QSBDUJDFT��IBJSTUZMFT�BTTPDJBUFE�
with race (also applies to all areas listed below); prior arrest or conviction record; predisposing genetic characteristics; familial 
status; pregnancy-related conditions; domestic violence victim status.
3FBTPOBCMF� BDDPNNPEBUJPOT� GPS� QFSTPOT� XJUI� EJTBCJMJUJFT� BOE� QSFHOBODZ�SFMBUFE� DPOEJUJPOT� JODMVEJOH� MBDUBUJPO�NBZ� CF�
SFRVJSFE��"�SFBTPOBCMF�BDDPNNPEBUJPO�JT�BO�BEKVTUNFOU�UP�B�KPC�PS�XPSL�FOWJSPONFOU�UIBU�FOBCMFT�B�QFSTPO�XJUI�B�EJTBCJMJUZ�
to perform the essential functions of a job in a reasonable manner.
"MTP�DPWFSFE��EPNFTUJD�XPSLFST�BSF�QSPUFDUFE�GSPN�IBSBTTNFOU�BOE�SFUBMJBUJPO��JOUFSOT�BOE�OPOFNQMPZFFT�XPSLJOH�JO�UIF�
workplace (for example temp or contract workers) are protected from all discrimination described above.

RENTAL, LEASE OR SALE OF HOUSING, LAND AND COMMERCIAL SPACE, INCLUDING ACTIVITIES OF REAL ESTATE 
BROKERS AND SALES PEOPLE
"MTP�QSPIJCJUFE��EJTDSJNJOBUJPO�PO�UIF�CBTJT�PG�MBXGVM�TPVSDF�PG�JODPNF�	GPS�FYBNQMF�IPVTJOH�WPVDIFST�EJTBCJMJUZ�CFOFöUT�
child support); familial status (families with children or being pregnant); prior arrest or sealed conviction; commercial 
CPZDPUUT�PS�CMPDLCVTUJOH�3FBTPOBCMF�BDDPNNPEBUJPOT�BOE�NPEJöDBUJPOT�GPS�QFSTPOT�XJUI�EJTBCJMJUJFT�NBZ�BMTP�CF�SFRVJSFE�
Does not apply to:
(1) rental of an apartment in an owner-occupied two-family house
(2) restrictions of all rooms in a housing accommodation to individuals of the same sex
(3) rental of a room by the occupant of a house or apartment
(4) sale, rental, or lease of accommodations of housing exclusively to persons 55 years of age or older, and the spouse of such 
persons

ALL CREDIT TRANSACTIONS INCLUDING FINANCING FOR PURCHASE, MAINTENANCE AND REPAIR OF HOUSING

PLACES OF PUBLIC ACCOMMODATION SUCH AS RESTAURANTS, HOTELS, HOSPITALS AND MEDICAL OFFICES, CLUBS, 
PARKS AND GOVERNMENT OFFICES
&YDFQUJPO��"HF�JT�OPU�B�DPWFSFE�DMBTTJöDBUJPO�SFMBUJWF�UP�QVCMJD�BDDPNNPEBUJPOT��3FBTPOBCMF�BDDPNNPEBUJPOT�GPS�QFSTPOT�
with disabilities may also be required.

EDUCATION INSTITUTIONS 
"MM�QVCMJD�TDIPPMT�BOE�QSJWBUF�OPOQSPöU�TDIPPMT�BU�BMM�FEVDBUJPO�MFWFMT�FYDMVEJOH�UIPTF�SVO�CZ�SFMJHJPVT�PSHBOJ[BUJPOT�

ADVERTISING AND APPLICATIONS RELATING TO EMPLOYMENT, REAL ESTATE, PLACES OF PUBLIC ACCOMMODATION 
AND CREDIT TRANSACTIONS MAY NOT EXPRESS ANY DISCRIMINATION
*G�ZPV�XJTI�UP�öMF�B�GPSNBM�DPNQMBJOU�XJUI�UIF�%JWJTJPO�PG�)VNBO�3JHIUT�ZPV�NVTU�EP�TP�XJUIJO�POF�ZFBS�BGUFS�UIF�EJTDSJNJOBUJPO�
PDDVSSFE��5IF�%JWJTJPO�T�TFSWJDFT�BSF�QSPWJEFE�GSFF�PG�DIBSHF�
*G�ZPV�XJTI�UP�öMF�B�DPNQMBJOU�JO�4UBUF�$PVSU�ZPV�NBZ�EP�TP�XJUIJO�UISFF�ZFBST�PG�UIF�EJTDSJNJOBUJPO��:PV�NBZ�OPU�öMF�CPUI�
XJUI�UIF�%JWJTJPO�BOE�UIF�4UBUF�$PVSU�

Retaliation for "ling a complaint or opposing discriminatory practices is prohibited. You may "le a complaint with 
the Division if you have been retaliated against.
'03�'635)&3�*/'03."5*0/�83*5&�03�$"--�5)&�%*7*4*0/�4�/&"3&45�0''*$&��)&"%26"35&34��0/&�'03%)".�1-";"� 
�5)�'-003�#30/9�/:������
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LA LEY DE DERECHOS HUMANOS DEL ESTADO DE NUEVA YORK PROHÍBE LA DISCRIMINACIÓN POR EDAD, RAZA, 
CREDO, COLOR, ORIGEN NACIONAL, ORIENTACIÓN SEXUAL, ESTATUS MILITAR, SEXO, EMBARAZO, IDENTIDAD O 
EXPRESIÓN DE GÉNERO, DISCAPACIDAD O ESTADO CIVIL. TAMBIÉN ESTÁ PROHIBIDO EL ACOSO SEXUAL O EL ACOSO 
POR CUALQUIERA DE ESTAS CLASES PROTEGIDAS.

TODOS LOS EMPLEADORES (hasta el 8 de febrero de 2020, solo los empleadores de cuatro o más personas), AGENCIAS DE 
EMPLEO, ORGANIZACIONES DE TRABAJO Y PROGRAMAS DE CAPACITACIÓN DE APRENDICES

"TJNJTNP�FTUÈ�QSPIJCJEB�MB�EJTDSJNJOBDJØO�FO�FM�FNQMFP�TPCSF�MB�CBTF�EF�MB�PCTFSWBODJB�EFM�4IBCBU�P�QSÈDUJDBT�SFMJHJPTBT��QFJOBEPT�
BTPDJBEPT�DPO�MB�SB[B�	UBNCJÏO�TF�BQMJDB�B�MBT�ÈSFBT�FOVNFSBEBT�B�DPOUJOVBDJØO
�BSSFTUP�QSFWJP�P�BOUFDFEFOUFT�QFOBMFT��MBT�DBSBDUFSÓTUJDBT�
HFOÏUJDBT�QSFEJTQPOFOUFT��FM�FTUBEP�DJWJM��MBT�DPOEJDJPOFT�SFMBDJPOBEBT�DPO�FM�FNCBSB[P�
&T� QPTJCMF� RVF� TFB� OFDFTBSJP� IBDFS� BDPNPEPT� SB[POBCMFT� QBSB� QFSTPOBT� DPO� EJTDBQBDJEBEFT� Z� DPOEJDJPOFT� SFMBDJPOBEBT� DPO� FM�
FNCBSB[P�JODMVZFOEP�MBDUBDJØO��6O�BSSFHMP�SB[POBCMF�FT�VOB�BEBQUBDJØO�B�VO�USBCBKP�P�FOUPSOP�MBCPSBM�RVF�QFSNJUB�RVF�VOB�QFSTPOB�
DPO�EJTDBQBDJEBE�SFBMJDF�MBT�UBSFBT�FTFODJBMFT�EF�VO�USBCBKP�EF�NBOFSB�SB[POBCMF�
5BNCJÏO�FTUÈO�DVCJFSUPT�� USBCBKBEPSFT�EPNÏTUJDPT�FTUÈO�QSPUFHJEPT�FO�DBTPT�BDPTP�Z� SFQSFTBMJBT�� JOUFSOPT�Z�OP�FNQMFBEPT�DVBMFT�
USBCBKBO� FO� FM� MVHBS� EF� USBCBKP� 	QPS� FKFNQMP� USBCBKBEPSFT� UFNQPSBSJPT� P� DPOUSBUBOUFT
� FTUÈO� QSPUFHJEPT� EF� UPEB� EJTDSJNJOBDJØO�
descrita arriba.

ALQUILER, ARRENDAMIENTO O VENTA DE VIVIENDA, TERRENO O ESPACIO COMERCIAL INCLUYENDO ACTIVIDADES DE 
AGENTE DE BIENES RAÍCES Y VENDEDORES
5BNCJÏO�FTUB�QSPIJCJEP��MB�EJTDSJNJOBDJØO�B�CBTF�EF�GVFOUF�EF�JOHSFTP�MFHBM�	QPS�FKFNQMP�WBMFT�CFOFöDJPT�EF�EJTDBQBDJEBE�NBOVUFODJØO�
EF�OJ×PT
��FTUBEP�GBNJMJBS�	GBNJMJBT�DPO�OJ×PT�P�FO�FTUBEP�EF�FNCBSB[P
��BSSFTUP�QSFWJP�P�DPOEFOB�TFMMBEB��CPJDPU�DPNFSDJBM�P�BDPTP�
inmobiliario.
5BNCJÏO�FT�QPTJCMF�RVF�TFB�OFDFTBSJP�SFBMJ[BS�NPEJöDBDJPOFT�Z�BSSFHMPT�SB[POBCMFT�QBSB�QFSTPOBT�DPO�EJTDBQBDJEBEFT�
Excepciones:
(1) alquiler de un apartamento en una casa para dos familias ocupada por  el dueño
(2) restricciones de todas las habitaciones en una vivienda para individuos del mismo sexo
	�
�BMRVJMFS�EF�VOB�IBCJUBDJØO�QPS�QBSUF�EFM�PDVQBOUF�EF�VOB�DBTB�P�BQBSUBNFOUP
	�
�WFOUB�BMRVJMFS�P�BSSFOEBNJFOUP�EF�BMPKBNJFOUP�FO�VOB�DBTB�FYDMVTJWBNFOUF�B�QFSTPOBT�NBZPSFT�EF����B×PT�Z�BM�DØOZVHF�EF�EJDIBT�
personas
5BNCJÏO�TF�QSPIÓCF��EJTDSJNJOBDJØO�FO�WJWJFOEB�TPCSF�MB�CBTF�EFM�FTUBEP�DJWJM�	QPS�FKFNQMP�GBNJMJBT�DPO�IJKPT
�

TODAS TRANSACCIONES CREDITICIAS INCLUYENDO FINANCIAMENTO PARA LA COMPRA, MANTENIMIENTO Y REPARACION 
DE VIVIENDAS
LUGARES DE ALOJAMIENTO PÚBLICO, COMO RESTAURANTES, HOTELES, HOSPITALES Y CONSULTORIOS MÉDICOS, CLUBS, 
PARQUES Y OFFICINAS DEL GOBIERNO.
&YDFQDJØO�
-B�FEBE�OP�FT�VOB�DMBTJöDBDJØO�DVCJFSUB�SFTQFDUP�B�MPT�BMPKBNJFOUPT�QÞCMJDPT��&T�QPTJCMF�RVF�TFB�OFDFTBSJP�SFBMJ[BS�BSSFHMPT�SB[POBCMFT�
para personas con discapacidades.

INSTITUCIONES EDUCATIVAS
5PEBT�MBT�FTDVFMBT�QVCMJDBT�Z�FTDVFMBT�QSJWBEBT�TJO�ÈOJNP�EF�MVDSP�FO�UPEPT�MPT�OJWFMFT�FYDMVZFOEP�FTDVFMBT�EJSJHJEBT�QPS�PSHBOJ[BDJPOFT�
religiosas.

PUBLICIDAD Y SOLICITUDES RELACIONADAS CON EL EMPLEO, LOS INMUEBLES, LOS LUGARES DE ALOJAMIENTO PÚBLICO Y 
LAS TRANSACCIONES CREDITICIAS NO DEBEN EXPRESAR NINGUN ACTO DISCRIMINATORIO
4J�EFTFB�QSFTFOUBS�VOB�EFNBOEB�GPSNBM�BOUF�MB�%JWJTJØO�EF�%FSFDIPT�)VNBOPT�EFCF�IBDFSMP�EFOUSP�EF�VO�B×P�EFTEF�RVF�PDVSSB�MB�
EJTDSJNJOBDJØO��-PT�TFSWJDJPT�EF�MB�%JWJTJØO�TF�PGSFDFO�TJO�DBSHP�
4J�EFTFB�QSFTFOUBS�VOB�EFNBOEB�BOUF�FM�5SJCVOBM�&TUBUBM�QVFEF�IBDFSMP�EFOUSP�EF�MPT�USFT�B×PT�EFTEF�RVF�PDVSSJFSB�MB�EJTDSJNJOBDJØO��
/P�QVFEF�QSFTFOUBS�VOB�EFNBOEB�BOUF�MB�%JWJTJØO�Z�BOUF�FM�5SJCVOBM�&TUBUBM�
Se prohíben las represalias por presentar una demanda u oponerse a prácticas discriminatorias. Puede presentar una 
demanda ante la División si sufrió represalias.

1"3"� 0#5&/&3� .«4� */'03."$*»/� &4$3*#"� 0� --".&� "� -"� 0'*$*/"� .«4� $&3$"/"� %&� -"� %*7*4*»/�� 0'*$*/"� $&/53"-�� 0/&�
'03%)".�1-";"���5)�'-003�#30/9�/:������
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The law requires employers to display this poster where employees can readily see it.
OVERTIME PAY "U�MFBTU�����UJNFT�ZPVS�SFHVMBS�SBUF�PG�QBZ�GPS�BMM�IPVST�XPSLFE�PWFS����JO�B�XPSLXFFL�

CHILD LABOR "O�FNQMPZFF�NVTU�CF�BU�MFBTU����ZFBST�PME�UP�XPSL�JO�NPTU�OPO�GBSN�KPCT�BOE�BU�MFBTU����UP�XPSL�JO�
OPO�GBSN�KPCT�EFDMBSFE�IB[BSEPVT�CZ�UIF�4FDSFUBSZ�PG�-BCPS��:PVUIT����BOE����ZFBST�PME�NBZ�XPSL�PVUTJEF�TDIPPM�
IPVST�JO�WBSJPVT�OPO�NBOVGBDUVSJOH�OPO�NJOJOH�OPO�IB[BSEPVT�KPCT�XJUI�DFSUBJO�XPSL�IPVST�SFTUSJDUJPOT��
Different rules apply in agricultural employment.

TIP CREDIT Employers of “tipped employees” who meet certain conditions may claim a partial wage credit based 
on tips received by their employees. Employers must pay tipped employees a cash wage of at least $2.13 per hour 
JG�UIFZ�DMBJN�B�UJQ�DSFEJU�BHBJOTU�UIFJS�NJOJNVN�XBHF�PCMJHBUJPO��*G�BO�FNQMPZFF�T�UJQT�DPNCJOFE�XJUI�UIF�
FNQMPZFS�T�DBTI�XBHF�PG�BU�MFBTU�������QFS�IPVS�EP�OPU�FRVBM�UIF�NJOJNVN�IPVSMZ�XBHF�UIF�FNQMPZFS�NVTU�NBLF�
up the difference.

NURSING MOTHERS 5IF�'-4"�SFRVJSFT�FNQMPZFST�UP�QSPWJEF�SFBTPOBCMF�CSFBL�UJNF�GPS�B�OVSTJOH�NPUIFS�
FNQMPZFF�XIP�JT�TVCKFDU�UP�UIF�'-4"�T�PWFSUJNF�SFRVJSFNFOUT�JO�PSEFS�GPS�UIF�FNQMPZFF�UP�FYQSFTT�CSFBTU�NJML�GPS�
IFS�OVSTJOH�DIJME�GPS�POF�ZFBS�BGUFS�UIF�DIJME�T�CJSUI�FBDI�UJNF�TVDI�FNQMPZFF�IBT�B�OFFE�UP�FYQSFTT�CSFBTU�NJML��
Employers are also required to provide a place, other than a bathroom, that is shielded from view and free from 
intrusion from coworkers and the public, which may be used by the employee to express breast milk. 

ENFORCEMENT The Department has authority to recover back wages and an equal amount in liquidated damages 
in instances of minimum wage, overtime, and other violations. The Department may litigate and/or recommend 
criminal prosecution. Employers may be assessed civil money penalties for each willful or repeated violation of the 
minimum wage or overtime pay provisions of the law. Civil money penalties may also be assessed for violations of 
UIF�'-4"�T�DIJME�MBCPS�QSPWJTJPOT��)FJHIUFOFE�DJWJM�NPOFZ�QFOBMUJFT�NBZ�CF�BTTFTTFE�GPS�FBDI�DIJME�MBCPS�WJPMBUJPO�
that results in the death or serious injury of any minor employee, and such assessments may be doubled when the 
violations are determined to be willful or repeated. The law also prohibits retaliating against or discharging workers 
XIP�GJMF�B�DPNQMBJOU�PS�QBSUJDJQBUF�JO�BOZ�QSPDFFEJOH�VOEFS�UIF�'-4"�

ADDITIONAL INFORMATION
t� �$FSUBJO�PDDVQBUJPOT�BOE�FTUBCMJTINFOUT�BSF�FYFNQU�GSPN�UIF�NJOJNVN�XBHF�BOE�PS�PWFSUJNF�QBZ�QSPWJTJPOT�
t� �4QFDJBM�QSPWJTJPOT�BQQMZ�UP�XPSLFST�JO�"NFSJDBO�4BNPB�UIF�$PNNPOXFBMUI�PG�UIF�/PSUIFSO�.BSJBOB�*TMBOET�

BOE�UIF�$PNNPOXFBMUI�PG�1VFSUP�3JDP�
t� �4PNF�TUBUF�MBXT�QSPWJEF�HSFBUFS�FNQMPZFF�QSPUFDUJPOT��FNQMPZFST�NVTU�DPNQMZ�XJUI�CPUI�
t� �4PNF�FNQMPZFST�JODPSSFDUMZ�DMBTTJGZ�XPSLFST�BT�iJOEFQFOEFOU�DPOUSBDUPSTw�XIFO�UIFZ�BSF�BDUVBMMZ�FNQMPZFFT�

VOEFS�UIF�'-4"��*U�JT�JNQPSUBOU�UP�LOPX�UIF�EJGGFSFODF�CFUXFFO�UIF�UXP�CFDBVTF�FNQMPZFFT�	VOMFTT�FYFNQU
�BSF�
FOUJUMFE�UP�UIF�'-4"�T�NJOJNVN�XBHF�BOE�PWFSUJNF�QBZ�QSPUFDUJPOT�BOE�DPSSFDUMZ�DMBTTJGJFE�JOEFQFOEFOU�
contractors are not.

t� �$FSUBJO�GVMM�UJNF�TUVEFOUT�TUVEFOU�MFBSOFST�BQQSFOUJDFT�BOE�XPSLFST�XJUI�EJTBCJMJUJFT�NBZ�CF�QBJE�MFTT�UIBO�UIF�
minimum wage under special certificates issued by the Department of Labor.

EMPLOYEE RIGHTS UNDER THE FAIR LABOR STANDARDS ACT

BEGINNING
JULY 24, 2009

PER HOUR

$7.25FEDERAL MINIMUM WAGE

WAGE AND HOUR DIVISION
6/*5&%�45"5&4�%&1"35.&/5�0'�-"#03
1-866-487-9243  55:����������������

www.dol.gov/whd 8)������3&7������

FEDERAL MINIMUM WAGE
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EQUAL EMPLOYMENT OPPORTUNITY IS THE LAW

RACE, COLOR, RELIGION, SEX, NATIONAL ORIGIN 5JUMF�7**�PG� UIF�$JWJM�3JHIUT�
"DU�PG������BT�BNFOEFE�QSPUFDUT�BQQMJDBOUT�BOE�FNQMPZFFT�GSPN�EJTDSJNJOBUJPO�
in hiring, promotion, discharge, pay, fringe bene!ts, job training, classi!cation, 
referral, and other aspects of employment, on the  basis of race, color, religion, 
TFY�	JODMVEJOH�QSFHOBODZ
�PS�OBUJPOBM�PSJHJO��3FMJHJPVT�EJTDSJNJOBUJPO�JODMVEFT�
GBJMJOH�UP�SFBTPOBCMZ�BDDPNNPEBUF�BO�FNQMPZFF�T�SFMJHJPVT�QSBDUJDFT�XIFSF�UIF�
accommodation does not impose undue hardship.
DISABILITY 5JUMF�*�BOE�5JUMF�7�PG�UIF�"NFSJDBOT�XJUI�%JTBCJMJUJFT�"DU�PG������BT�
amended, protect quali!ed individuals from discrimination on the basis of 
disability in hiring, promotion, discharge, pay, fringe bene!ts, job training, 
classi!cation, referral, and other aspects of employment. Disability discrimination 
includes not making reasonable accommodation to the known physical or 
mental limitations of an otherwise quali!ed individual with a disability who is an 
applicant or employee, barring undue hardship.
AGE 5IF�"HF�%JTDSJNJOBUJPO�JO�&NQMPZNFOU�"DU�PG������BT�BNFOEFE�QSPUFDUT�
applicants and employees 40 years of age or older from discrimination based on 
age in hiring, promotion, discharge, pay, fringe bene!ts, job training, classi!cation, 
referral, and other aspects of employment.
SEX (WAGES) In addition to sex discrimination prohibited by Title VII of the Civil 
3JHIUT�"DU� BT�BNFOEFE� UIF�&RVBM�1BZ�"DU�PG������BT�BNFOEFE�QSPIJCJUT� TFY�
discrimination in the payment of wages to women and men performing 
substantially equal work, in jobs that require equal skill, e#ort, and responsibility, 
under similar working conditions, in the same establishment.

GENETICS 5JUMF� **� PG� UIF� (FOFUJD� *OGPSNBUJPO� /POEJTDSJNJOBUJPO� "DU� PG� �����
protects applicants and employees from discrimination based on genetic 
information in hiring, promotion, discharge, pay, fringe bene!ts, job training, 
DMBTTJöDBUJPO� SFGFSSBM� BOE� PUIFS� BTQFDUT� PG� FNQMPZNFOU�� (*/"� BMTP� SFTUSJDUT�
FNQMPZFST�� BDRVJTJUJPO� PG� HFOFUJD� JOGPSNBUJPO� BOE� TUSJDUMZ� MJNJUT� EJTDMPTVSF� PG�
genetic information. Genetic information includes information about genetic 
tests of applicants, employees, or their family members; the manifestation of 
diseases or disorders in family members (family medical history); and requests for 
or receipt of genetic services by applicants, employees, or their family members.
RETALIATION "MM� PG� UIFTF� 'FEFSBM� MBXT� QSPIJCJU� DPWFSFE� FOUJUJFT� GSPN�
retaliating against a person who !les a charge of discrimination, participates in 
a discrimination proceeding, or otherwise opposes an unlawful employment 
practice.
WHAT TO DO IF YOU BELIEVE DISCRIMINATION HAS OCCURRED There are 
strict time limits for !ling charges of employment discrimination. To preserve the 
ability of EEOC to act on your behalf and to protect your right to !le a private 
lawsuit, should you ultimately need to, you should contact EEOC promptly when 
EJTDSJNJOBUJPO�JT�TVTQFDUFE��5IF�6�4��&RVBM�&NQMPZNFOU�0QQPSUVOJUZ�$PNNJTTJPO�
	&&0$
� ��������������� 	UPMM�GSFF
� PS� ��������������� 	UPMM�GSFF�55:� OVNCFS� GPS�
individuals with hearing impairments). EEOC !eld o$ce information is available 
BU�XXX�FFPD�HPW� PS� JO�NPTU� UFMFQIPOF� EJSFDUPSJFT� JO� UIF� 6�4�� (PWFSONFOU� PS�
'FEFSBM� (PWFSONFOU� TFDUJPO�� "EEJUJPOBM� JOGPSNBUJPO� BCPVU� &&0$� JODMVEJOH�
information about charge !ling, is available at www.eeoc.gov.

PRIVATE EMPLOYERS, STATE AND LOCAL GOVERNMENTS, EDUCATIONAL INSTITUTIONS,  
EMPLOYMENT AGENCIES AND LABOR ORGANIZATIONS

"QQMJDBOUT�UP�BOE�FNQMPZFFT�PG�NPTU�QSJWBUF�FNQMPZFST�TUBUF�BOE�MPDBM�HPWFSONFOUT�FEVDBUJPOBM�JOTUJUVUJPOT�FNQMPZNFOU�BHFODJFT� 
BOE�MBCPS�PSHBOJ[BUJPOT�BSF�QSPUFDUFE�VOEFS�'FEFSBM�MBX�GSPN�EJTDSJNJOBUJPO�PO�UIF�GPMMPXJOH�CBTFT�

EMPLOYERS HOLDING FEDERAL CONTRACTS OR SUBCONTRACTS
"QQMJDBOUT�UP�BOE�FNQMPZFFT�PG�DPNQBOJFT�XJUI�B�'FEFSBM�HPWFSONFOU�DPOUSBDU�PS�TVCDPOUSBDU�BSF�QSPUFDUFE 

under Federal law from discrimination on the following bases:

RACE, COLOR, RELIGION, SEX, SEXUAL ORIENTATION, GENDER IDENTITY, 
NATIONAL ORIGIN &YFDVUJWF�0SEFS�������BT�BNFOEFE�QSPIJCJUT�FNQMPZNFOU�
discrimination based on race, color, religion, sex, sexual orientation, gender 
identity, or national origin, and requires a$rmative action to ensure equality of 
opportunity in all aspects of employment.
PAY SECRECY &YFDVUJWF� 0SEFS� ������ BT� BNFOEFE� QSPUFDUT� BQQMJDBOUT� BOE�
employees from discrimination based on inquiring about, disclosing, or discussing 
their compensation or the compensation of other applicants or employees.
INDIVIDUALS WITH DISABILITIES 4FDUJPO� ���� PG� UIF� 3FIBCJMJUBUJPO� "DU� PG�
����� BT� BNFOEFE� QSPUFDUT� RVBMJöFE� JOEJWJEVBMT� XJUI� EJTBCJMJUJFT� GSPN�
discrimination in hiring, promotion, discharge, pay, fringe bene!ts, job training, 
classi!cation, referral, and other aspects of employment. Disability discrimination 
includes not making reasonable accommodation to the known physical or 
mental limitations of an otherwise quali!ed individual with a disability who is an 
BQQMJDBOU�PS� FNQMPZFF�CBSSJOH�VOEVF�IBSETIJQ� UP� UIF� FNQMPZFS�� 4FDUJPO�����
also requires that Federal contractors take a$rmative action to employ and 
advance in employment quali!ed individuals with disabilities at all levels of 

employment, including the executive level.
PROTECTED VETERANS 5IF� 7JFUOBN� &SB� 7FUFSBOT�� 3FBEKVTUNFOU� "TTJTUBODF�
"DU�PG������BT�BNFOEFE����6�4�$�������QSPIJCJUT�FNQMPZNFOU�EJTDSJNJOBUJPO�
against, and requires a$rmative action to recruit, employ, and advance in 
employment, disabled veterans, recently separated veterans (i.e., within three 
years of discharge or release from active duty), active duty wartime or campaign 
CBEHF�WFUFSBOT�PS�"SNFE�'PSDFT�TFSWJDF�NFEBM�WFUFSBOT�
RETALIATION 3FUBMJBUJPO� JT� QSPIJCJUFE� BHBJOTU� B� QFSTPO�XIP� öMFT� B� DPNQMBJOU�
PG� EJTDSJNJOBUJPO� QBSUJDJQBUFT� JO� BO� 0'$$1� QSPDFFEJOH� PS� PUIFSXJTF� PQQPTFT�
EJTDSJNJOBUJPO�VOEFS� UIFTF�'FEFSBM� MBXT��"OZ�QFSTPO�XIP�CFMJFWFT�B�DPOUSBDUPS�
has violated its nondiscrimination or a$rmative action obligations under the 
authorities above should contact immediately: The O$ce of Federal Contract 
$PNQMJBODF� 1SPHSBNT� 	0'$$1
� 6�4�� %FQBSUNFOU� PG� -BCPS� ���� $POTUJUVUJPO�
"WFOVF� /�8��8BTIJOHUPO� %�$�� ������ ��������������� 	UPMM�GSFF
� PS� 	���
� ����
�����	55:
��0'$$1�NBZ�BMTP�CF�DPOUBDUFE�CZ�F�NBJM�BU�0'$$1�1VCMJD!EPM�HPW�PS�
CZ�DBMMJOH�BO�0'$$1�SFHJPOBM�PS�EJTUSJDU�PóDF�MJTUFE�JO�NPTU�UFMFQIPOF�EJSFDUPSJFT�
VOEFS�6�4��(PWFSONFOU�%FQBSUNFOU�PG�-BCPS��

RACE, COLOR, NATIONAL ORIGIN, SEX In addition to the protections of Title VII 
PG�UIF�$JWJM�3JHIUT�"DU�PG������BT�BNFOEFE�5JUMF�7*�PG�UIF�$JWJM�3JHIUT�"DU�PG������
as amended, prohibits discrimination on the basis of race, color or national 
origin in programs or activities receiving Federal !nancial assistance. 
Employment discrimination is covered by Title VI if the primary objective of the 
!nancial assistance is provision of employment, or where employment 
discrimination causes or may cause discrimination in providing services under 
TVDI� QSPHSBNT�� 5JUMF� *9� PG� UIF� &EVDBUJPO� "NFOENFOUT� PG� ����� QSPIJCJUT�
employment discrimination on the basis of sex in educational programs or 

activities which receive Federal !nancial assistance. 
INDIVIDUALS WITH DISABILITIES 4FDUJPO�����PG�UIF�3FIBCJMJUBUJPO�"DU�PG������
as amended, prohibits employment discrimination on the basis of disability in any 
program or activity which receives Federal !nancial assistance. Discrimination is 
prohibited in all aspects of employment against persons with disabilities who, 
with or without reasonable accommodation, can perform the essential functions 
of the job. If you believe you have been discriminated against in a program of any 
institution which receives Federal !nancial assistance, you should immediately 
contact the Federal agency providing such assistance.

PROGRAMS OR ACTIVITIES RECEIVING FEDERAL FINANCIAL ASSISTANCE

*G�ZPV�CFMJFWF�UIBU�ZPV�IBWF�FYQFSJFODFE�EJTDSJNJOBUJPO�DPOUBDU�0'$$1�����������������|�55:����������������| www.dol.gov.

&&0$������BOE�0'$$1������7FSTJPOT�6TFBCMF�8JUI�������4VQQMFNFOU .BOEBUPSZ�4VQQMFNFOU�UP�&&0$�1�&��	3FWJTFE������
�i&&0�JT�UIF�-BXw�1PTUFS

EEOC | EQUAL EMPLOYMENT OPPORTUNITY IS THE LAW
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LEAVE ENTITLEMENTS Eligible employees who work for a covered employer can take up to 12 weeks of unpaid, job-protected 
leave in a 12-month period for the following reasons:
t�5IF�CJSUI�PG�B�DIJME�PS�QMBDFNFOU�PG�B�DIJME�GPS�BEPQUJPO�PS�GPTUFS�DBSF�
t�5P�CPOE�XJUI�B�DIJME�	MFBWF�NVTU�CF�UBLFO�XJUIJO���ZFBS�PG�UIF�DIJME�T�CJSUI�PS�QMBDFNFOU
�
t�5P�DBSF�GPS�UIF�FNQMPZFF�T�TQPVTF�DIJME�PS�QBSFOU�XIP�IBT�B�RVBMJGZJOH�TFSJPVT�IFBMUI�DPOEJUJPO�
t��'PS�UIF�FNQMPZFF�T�PXO�RVBMJGZJOH�TFSJPVT�IFBMUI�DPOEJUJPO�UIBU�NBLFT�UIF�FNQMPZFF�VOBCMF�UP�QFSGPSN�UIF�FNQMPZFF�T�KPC�
t��'PS�RVBMJGZJOH�FYJHFODJFT�SFMBUFE�UP�UIF�GPSFJHO�EFQMPZNFOU�PG�B�NJMJUBSZ�NFNCFS�XIP�JT�UIF�FNQMPZFF�T�TQPVTF�DIJME�PS�QBSFOU�
"O�FMJHJCMF�FNQMPZFF�XIP�JT�B�DPWFSFE�TFSWJDFNFNCFS�T�TQPVTF�DIJME�QBSFOU�PS�OFYU�PG�LJO�NBZ�BMTP�UBLF�VQ�UP����XFFLT�PG�'.-"�
MFBWF�JO�B�TJOHMF����NPOUI�QFSJPE�UP�DBSF�GPS�UIF�TFSWJDFNFNCFS�XJUI�B�TFSJPVT�JOKVSZ�PS�JMMOFTT��"O�FNQMPZFF�EPFT�OPU�OFFE�UP�VTF�
MFBWF�JO�POF�CMPDL��8IFO�JU�JT�NFEJDBMMZ�OFDFTTBSZ�PS�PUIFSXJTF�QFSNJUUFE�FNQMPZFFT�NBZ�UBLF�MFBWF�JOUFSNJUUFOUMZ�PS�PO�B�SFEVDFE�
TDIFEVMF��&NQMPZFFT�NBZ�DIPPTF�PS�BO�FNQMPZFS�NBZ�SFRVJSF�VTF�PG�BDDSVFE�QBJE�MFBWF�XIJMF�UBLJOH�'.-"�MFBWF��*G�BO�FNQMPZFF�
TVCTUJUVUFT�BDDSVFE�QBJE�MFBWF�GPS�'.-"�MFBWF�UIF�FNQMPZFF�NVTU�DPNQMZ�XJUI�UIF�FNQMPZFS�T�OPSNBM�QBJE�MFBWF�QPMJDJFT�

BENEFITS & PROTECTIONS 8IJMF�FNQMPZFFT�BSF�PO�'.-"� MFBWF�FNQMPZFST�NVTU�DPOUJOVF�IFBMUI� JOTVSBODF�DPWFSBHF�BT� JG� UIF�
FNQMPZFFT�XFSF�OPU�PO� MFBWF��6QPO� SFUVSO� GSPN�'.-"� MFBWF�NPTU�FNQMPZFFT�NVTU�CF� SFTUPSFE� UP� UIF�TBNF� KPC�PS�POF�OFBSMZ�
JEFOUJDBM�UP�JU�XJUI�FRVJWBMFOU�QBZ�CFOFGJUT�BOE�PUIFS�FNQMPZNFOU�UFSNT�BOE�DPOEJUJPOT��"O�FNQMPZFS�NBZ�OPU�JOUFSGFSF�XJUI�BO�
JOEJWJEVBM�T�'.-"�SJHIUT�PS�SFUBMJBUF�BHBJOTU�TPNFPOF�GPS�VTJOH�PS�USZJOH�UP�VTF�'.-"�MFBWF�PQQPTJOH�BOZ�QSBDUJDF�NBEF�VOMBXGVM�
CZ�UIF�'.-"�PS�CFJOH�JOWPMWFE�JO�BOZ�QSPDFFEJOH�VOEFS�PS�SFMBUFE�UP�UIF�'.-"�

ELIGIBILITY REQUIREMENTS "O�FNQMPZFF�XIP�XPSLT�GPS�B�DPWFSFE�FNQMPZFS�NVTU�NFFU�UISFF�DSJUFSJB�JO�PSEFS�UP�CF�FMJHJCMF�GPS�
'.-"�MFBWF��5IF�FNQMPZFF�NVTU�
t�)BWF�XPSLFE�GPS�UIF�FNQMPZFS�GPS�BU�MFBTU����NPOUIT�
t��)BWF�BU�MFBTU������IPVST�PG�TFSWJDF�JO�UIF����NPOUIT�CFGPSF�UBLJOH�MFBWF���BOE
t��8PSL�BU�B�MPDBUJPO�XIFSF�UIF�FNQMPZFS�IBT�BU�MFBTU����FNQMPZFFT�XJUIJO����NJMFT�PG�UIF�FNQMPZFF�T�XPSLTJUF�
�4QFDJBM�iIPVST�PG�TFSWJDFw�SFRVJSFNFOUT�BQQMZ�UP�BJSMJOF�GMJHIU�DSFX�FNQMPZFFT�

REQUESTING LEAVE (FOFSBMMZ�FNQMPZFFT�NVTU�HJWF����EBZT��BEWBODF�OPUJDF�PG�UIF�OFFE�GPS�'.-"�MFBWF��*G�JU�JT�OPU�QPTTJCMF�UP�HJWF�
���EBZT��OPUJDF�BO�FNQMPZFF�NVTU�OPUJGZ�UIF�FNQMPZFS�BT�TPPO�BT�QPTTJCMF�BOE�HFOFSBMMZ�GPMMPX�UIF�FNQMPZFS�T�VTVBM�QSPDFEVSFT��
Employees do not have to share a medical diagnosis, but must provide enough information to the employer so it can determine if 
UIF�MFBWF�RVBMJGJFT�GPS�'.-"�QSPUFDUJPO��4VGGJDJFOU�JOGPSNBUJPO�DPVME�JODMVEF�JOGPSNJOH�BO�FNQMPZFS�UIBU�UIF�FNQMPZFF�JT�PS�XJMM�CF�
VOBCMF� UP� QFSGPSN� IJT� PS� IFS� KPC� GVODUJPOT� UIBU� B� GBNJMZ� NFNCFS� DBOOPU� QFSGPSN� EBJMZ� BDUJWJUJFT� PS� UIBU� IPTQJUBMJ[BUJPO� PS�
DPOUJOVJOH�NFEJDBM�USFBUNFOU�JT�OFDFTTBSZ��&NQMPZFFT�NVTU�JOGPSN�UIF�FNQMPZFS�JG�UIF�OFFE�GPS�MFBWF�JT�GPS�B�SFBTPO�GPS�XIJDI�'.-"�
leave was previously taken or certified. Employers can require a certification or periodic recertification supporting the need for 
leave. If the employer determines that the certification is incomplete, it must provide a written notice indicating what additional 
information is required.

EMPLOYER RESPONSIBILITIES 0ODF� BO� FNQMPZFS� CFDPNFT� BXBSF� UIBU� BO� FNQMPZFF�T� OFFE� GPS� MFBWF� JT� GPS� B� SFBTPO� UIBU�NBZ�
RVBMJGZ�VOEFS�UIF�'.-"�UIF�FNQMPZFS�NVTU�OPUJGZ�UIF�FNQMPZFF�JG�IF�PS�TIF�JT�FMJHJCMF�GPS�'.-"�MFBWF�BOE�JG�FMJHJCMF�NVTU�BMTP�
QSPWJEF�B�OPUJDF�PG�SJHIUT�BOE�SFTQPOTJCJMJUJFT�VOEFS�UIF�'.-"��*G�UIF�FNQMPZFF�JT�OPU�FMJHJCMF�UIF�FNQMPZFS�NVTU�QSPWJEF�B�SFBTPO�
GPS�JOFMJHJCJMJUZ��&NQMPZFST�NVTU�OPUJGZ�JUT�FNQMPZFFT�JG�MFBWF�XJMM�CF�EFTJHOBUFE�BT�'.-"�MFBWF�BOE�JG�TP�IPX�NVDI�MFBWF�XJMM�CF�
EFTJHOBUFE�BT�'.-"�MFBWF�

ENFORCEMENT &NQMPZFFT�NBZ�GJMF�B�DPNQMBJOU�XJUI�UIF�6�4��%FQBSUNFOU�PG�-BCPS�8BHF�BOE�)PVS�%JWJTJPO�PS�NBZ�CSJOH�B�QSJWBUF�
MBXTVJU�BHBJOTU�BO�FNQMPZFS��5IF�'.-"�EPFT�OPU�BGGFDU�BOZ�GFEFSBM�PS�TUBUF�MBX�QSPIJCJUJOH�EJTDSJNJOBUJPO�PS�TVQFSTFEF�BOZ�TUBUF�PS�
local law or collective bargaining agreement that provides greater family or medical leave rights.

5)&�6/*5&%�45"5&4�%&1"35.&/5�0'�-"#03�8"(&�"/%�)063�%*7*4*0/

For additional information or to !le a complaint:
1-866-4-USWAGE

	��������������
�55:����������������
WWW.WAGEHOUR.DOL.GOV

6�4��%FQBSUNFOU�PG�-BCPS�]�8BHF�BOE�)PVS�%JWJTJPO 8)����B�3&7������

EMPLOYEE RIGHTS UNDER THE FAMILY AND MEDICAL LEAVE ACT

FMLA | FAMILY AND MEDICAL LEAVE ACT
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USERRA - UNIFORMED SERVICES EMPLOYMENT AND REEMPLOYMENT RIGHTS ACT

6�4��%FQBSUNFOU�PG�+VTUJDF OGGJDF�PG�4QFDJBM�$PVOTFM
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&NQMPZFS�4VQQPSU�0G�5IF�(VBSE
"OE�3FTFSWF���������������6�4��%FQBSUNFOU�PG�-BCPS�

��������������

YOUR RIGHTS UNDER USERRA
THE UNIFORMED SERVICES EMPLOYMENT AND REEMPLOYMENT RIGHTS ACT

64&33"�QSPUFDUT�UIF�KPC�SJHIUT�PG�JOEJWJEVBMT�XIP�WPMVOUBSJMZ�PS�JOWPMVOUBSJMZ�MFBWF�FNQMPZNFOU�QPTJUJPOT�UP�VOEFSUBLF�NJMJUBSZ�TFSWJDF�PS�
DFSUBJO�UZQFT�PG�TFSWJDF�JO�UIF�/BUJPOBM�%JTBTUFS�.FEJDBM�4ZTUFN��64&33"�BMTP�QSPIJCJUT�FNQMPZFST�GSPN�EJTDSJNJOBUJOH�BHBJOTU�QBTU�BOE�QSFTFOU�
members of the uniformed services, and applicants to the uniformed services.

REEMPLOYMENT RIGHTS
You have the right to be reemployed in your civilian job if you leave 
that job to perform service in the uniformed service and:
t  you ensure that your employer receives advance written or verbal 

notice of your service;
t  you have !ve years or less of cumulative service in the uniformed 

services while with that particular employer;
t  you return to work or apply for reemployment in a timely manner 

after conclusion of service; and
t  you have not been separated from service with a disqualifying 

discharge or under other than honorable conditions.
If you are eligible to be reemployed, you must be restored to the job 
and bene!ts you would have attained if you had not been absent due 
to military service or, in some cases, a comparable job.

RIGHT TO BE FREE FROM DISCRIMINATION AND RETALIATION
If you:
t�are a past or present member of the uniformed service;
t�have applied for membership in the uniformed service; or
t�are obligated to serve in the uniformed service;
then an employer may not deny you:
t�initial employment;
t�reemployment;
t�retention in employment;
t�promotion; or
t�any bene!t of employment
because of this status.
In addition, an employer may not retaliate against anyone assisting 
JO�UIF�FOGPSDFNFOU�PG�64&33"�SJHIUT�JODMVEJOH�UFTUJGZJOH�PS�NBLJOH�B�
TUBUFNFOU�JO�DPOOFDUJPO�XJUI�B�QSPDFFEJOH�VOEFS�64&33"�FWFO�JG�UIBU�
person has no service connection.

HEALTH INSURANCE PROTECTION
t��If you leave your job to perform military service, you have the right to 

elect to continue your existing employer-based health plan coverage 
for you and your dependents for up to 24 months while in the 
military.

t��&WFO�JG�ZPV�EPO�U�FMFDU�UP�DPOUJOVF�DPWFSBHF�EVSJOH�ZPVS�NJMJUBSZ�
TFSWJDF�ZPV�IBWF�UIF�SJHIU�UP�CF�SFJOTUBUFE�JO�ZPVS�FNQMPZFS�T�IFBMUI�
plan when you are reemployed, generally without any waiting 
periods or exclusions (e.g., pre-existing condition exclusions) except 
for service-connected illnesses or injuries.

ENFORCEMENT
t��5IF�6�4��%FQBSUNFOU�PG�-BCPS�7FUFSBOT�&NQMPZNFOU�BOE�5SBJOJOH�
4FSWJDF�	7&54
�JT�BVUIPSJ[FE�UP�JOWFTUJHBUF�BOE�SFTPMWF�DPNQMBJOUT�PG�
64&33"�WJPMBUJPOT�

t��'PS�BTTJTUBODF�JO�GJMJOH�B�DPNQMBJOU�PS�GPS�BOZ�PUIFS�JOGPSNBUJPO�PO�
64&33"�DPOUBDU�7&54�BU�1-866-4-USA-DOL or visit its website at 
http://www.dol.gov/vets��"O�JOUFSBDUJWF�POMJOF�64&33"�"EWJTPS�DBO�
be viewed at http://www.dol.gov/elaws/userra.htm.

t��*G�ZPV�GJMF�B�DPNQMBJOU�XJUI�7&54�BOE�7&54�JT�VOBCMF�UP�SFTPMWF�JU�ZPV�
NBZ�SFRVFTU�UIBU�ZPVS�DBTF�CF�SFGFSSFE�UP�UIF�%FQBSUNFOU�PG�+VTUJDF�
PS�UIF�0GGJDF�PG�4QFDJBM�$PVOTFM�BT�BQQMJDBCMF�GPS�SFQSFTFOUBUJPO�

t��:PV�NBZ�BMTP�CZQBTT�UIF�7&54�QSPDFTT�BOE�CSJOH�B�DJWJM�BDUJPO�BHBJOTU�
BO�FNQMPZFS�GPS�WJPMBUJPOT�PG�64&33"�

5IF�SJHIUT�MJTUFE�IFSF�NBZ�WBSZ�EFQFOEJOH�PO�UIF�DJSDVNTUBODFT��5IF�UFYU�PG�UIJT�OPUJDF�XBT�QSFQBSFE�CZ�7&54�BOE�NBZ�CF�WJFXFE�PO�UIF�
internet at this address: http://www.dol.gov/vets/programs/userra/poster.htm. Federal law requires employers to notify employees of their 
SJHIUT�VOEFS�64&33"�BOE�FNQMPZFST�NBZ�NFFU�UIJT�SFRVJSFNFOU�CZ�EJTQMBZJOH�UIF�UFYU�PG�UIJT�OPUJDF�XIFSF�UIFZ�DVTUPNBSJMZ�QMBDF�OPUJDFT�GPS�
employees.

1VCMJDBUJPO�%BUF���"QSJM�����
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WAGE AND HOUR DIVISION
6/*5&%�45"5&4�%&1"35.&/5�0'�-"#03

1-866-487-9243
55:����������������
www.dol.gov/whd

8)������3&7������

EMPLOYEE RIGHTS
EMPLOYEE POLYGRAPH PROTECTION ACT

The Employee Polygraph Protection Act prohibits most private employers from using lie 
detector tests either for pre-employment screening or during the course of employment.

PROHIBITIONS Employers are generally prohibited from requiring or requesting any employee 
or job applicant to take a lie detector test, and from discharging, disciplining, or discriminating 
against an employee or prospective employee for refusing to take a test or for exercising other 
SJHIUT�VOEFS�UIF�"DU�

EXEMPTIONS 'FEFSBM�4UBUF�BOE�MPDBM�HPWFSONFOUT�BSF�OPU�BGGFDUFE�CZ�UIF�MBX��"MTP�UIF�MBX�
does not apply to tests given by the Federal Government to certain private individuals engaged 
JO�OBUJPOBM�TFDVSJUZ�SFMBUFE�BDUJWJUJFT��5IF�"DU�QFSNJUT�QPMZHSBQI�	B�LJOE�PG�MJF�EFUFDUPS
�UFTUT�UP�
be administered in the private sector, subject to restrictions, to certain prospective employees 
of security service firms (armored car, alarm, and guard), and of pharmaceutical manufacturers, 
EJTUSJCVUPST�BOE�EJTQFOTFST��5IF�"DU�BMTP�QFSNJUT�QPMZHSBQI�UFTUJOH�TVCKFDU�UP�SFTUSJDUJPOT�PG�
certain employees of private firms who are reasonably suspected of involvement in a workplace 
JODJEFOU�	UIFGU�FNCF[[MFNFOU�FUD�
�UIBU�SFTVMUFE�JO�FDPOPNJD�MPTT�UP�UIF�FNQMPZFS��5IF�MBX�
EPFT�OPU�QSFFNQU�BOZ�QSPWJTJPO�PG�BOZ�4UBUF�PS�MPDBM�MBX�PS�BOZ�DPMMFDUJWF�CBSHBJOJOH�
agreement which is more restrictive with respect to lie detector tests.

EXAMINEE RIGHTS 8IFSF�QPMZHSBQI�UFTUT�BSF�QFSNJUUFE�UIFZ�BSF�TVCKFDU�UP�OVNFSPVT�TUSJDU�
standards concerning the conduct and length of the test. Examinees have a number of specific 
rights, including the right to a written notice before testing, the right to refuse or discontinue a 
UFTU�BOE�UIF�SJHIU�OPU�UP�IBWF�UFTU�SFTVMUT�EJTDMPTFE�UP�VOBVUIPSJ[FE�QFSTPOT�

ENFORCEMENT 5IF�4FDSFUBSZ�PG�-BCPS�NBZ�CSJOH�DPVSU�BDUJPOT�UP�SFTUSBJO�WJPMBUJPOT�BOE�BTTFTT�
civil penalties against violators. Employees or job applicants may also bring their own court 
actions.

THE LAW REQUIRES EMPLOYERS TO DISPLAY THIS POSTER WHERE EMPLOYEES AND JOB 
APPLICANTS CAN READILY SEE IT.

EMPLOYEE POLYGRAPH PROTECTION ACT
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OSHA | OCCUPATIONAL SAFETY AND HEALTH ACT

U.S. Department of Labor

All workers have the right to:

� A safe workplace.

�  Raise a safety or health concern 
with your employer or OSHA, 
or report a work-related injury or 
illness, without being retaliated 
against.

�  Receive information and training on 
job hazards, including all hazardous 
substances in your workplace.

���/AMQAOP�=�?KJł@AJPE=H�,0%��
inspection of your workplace if 
you believe there are unsafe or 
unhealthy conditions. You have 
the right to have a representative 
contact OSHA on your behalf.

�  Participate (or have your 
representative participate) in an 
OSHA inspection and speak in 
private to the inspector.

�  File a complaint with OSHA within 
30 days (by phone, online or by 

Employers must:

�  Provide employees a workplace free 
from recognized hazards. It is illegal 
to retaliate against an employee for 
using any of their rights under the 
law, including raising a health and 
safety concern with you or with 
OSHA, or reporting a work-related 
injury or illness.

�  Comply with all applicable OSHA 
standards.

�  Notify OSHA within 8 hours of 
a workplace fatality or within 24 
hours of any work-related inpatient 
hospitalization, amputation, or loss 
of an eye.

�  Provide required training to 
all workers in a language and 
vocabulary they can understand.

�  Prominently display this poster in 
the workplace.

�  Post OSHA citations at or near the 
place of the alleged violations.
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OSHA | OCCUPATIONAL SAFETY AND HEALTH ACT (Continued)

Seguridad y Salud en el Trabajo
¡ES LA LEY!

This poster is available free from OSHA.

1-800-321-OSHA (6742)  y  TTY 1-877-889-5627  y  www.osha.gov

Contact OSHA. We can help.

mail) if you have been retaliated 
against for using your rights.

�  See any OSHA citations issued to 
your employer.

�  Request copies of your medical 
records, tests that measure 
hazards in the workplace, and the 
workplace injury and illness log.

On-Site Consultation services are 
available to small and medium-
sized employers, without citation or 
penalty, through OSHA-supported 
consultation programs in every state.

OS
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ANTI-DISCRIMINATION NOTICE

It is illegal to discriminate against work 
BVUIPSJ[FE�JOEJWJEVBMT��&NQMPZFST�$"//05�
specify which document(s) they will accept 

from an employee. The refusal to hire an 
individual because the documents have a 
future expiration date may also constitute 

illegal discrimination.

For information, please contact
5IF�0óDF�PG�4QFDJBM�$PVOTFM�GPS�*NNJHSBUJPO
3FMBUFE�6OGBJS�&NQMPZNFOU�1SBDUJDFT�0óDF�BU

�������������
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WITHHOLDING STATUS

1VCMJDBUJPO�����
	3FW��������
�

$BU��/P�������1

www.irs.gov

Since you last "led form W-4 with your employer did you...
t�.BSSZ�PS�EJWPSDF 
t�(BJO�PS�MPTF�B�EFQFOEFOU 
t�$IBOHF�ZPVS�OBNF 

Were there major changes to...
t�:PVS�OPO�XBHF�JODPNF�	JOUFSFTU�EJWJEFOET�DBQJUBM�HBJOT�FUD�
 
t��:PVS�GBNJMZ�XBHF�JODPNF�	ZPV�PS�ZPVS�TQPVTF�TUBSUFE�PS�FOEFE 
B�KPC
 

t�:PVS�JUFNJ[FE�EFEVDUJPOT 
t�:PVS�UBY�DSFEJUT 

If you can answer “YES”...
To any of these questions or you owed extra tax when you !led your 
MBTU�SFUVSO�ZPV�NBZ�OFFE�UP�öMF�B�OFX�GPSN�8����4FF�ZPVS�FNQMPZFS�
GPS�B�DPQZ�PG�'PSN�8���PS�DBMM�UIF�*34�BU����������������
Now is the time to check your withholding. For more details, get 
1VCMJDBUJPO�����How Do I Adjust My Tax Withholding?, or use the 
8JUIIPMEJOH�$BMDVMBUPS�BU��www.irs.gov/individuals�PO�UIF�*34�
website.

&NQMPZFS��1MFBTF�QPTU�PS�QVCMJTI�UIJT�#VMMFUJO�
#PBSE�1PTUFS�TP�UIBU�ZPVS�FNQMPZFFT�XJMM�TFF�JU��
1MFBTF�JOEJDBUF�XIFSF�UIFZ�DBO�HFU�GPSNT�BOE�
information on this subject.
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PAYDAY NOTICE

By: ______________________________________________________________________________________

Title: _____________________________________________________________________________________

Weekly Bi-Weekly Monthly

Other _________________________________________________

Regular Paydays for Employees of

@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@
(Company Name)

Shall be as follows:
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